100 Wartburg Blvd 

Wartburg College Box _____
Waverly, IA 50677

Date

To Whom It May Concern:

I will be attending Wartburg West in _________. I am looking forward to participating in this program of Wartburg College in Waverly, Iowa through which students live in Denver, Colorado for a semester while living in an urban setting, attending classes and   interning.
For the internship, I am particularly looking forward to developing my area of interest in ________________because I hope to __________________.

I will be starting my _______ year of college in the fall as I take this opportunity given by Wartburg College.  I have a major  in _____________ with an emphasis in ________. I have taken general courses as well as upper level courses that will help broaden my knowledge for my future work experience.

________________ are two courses which strongly focused on __________. This helped me grasp some skills that I believe would help me in the work environment I am seeking.  I am also a dedicated employee and have a great work ethic.  (Add other qualities you believe you have.)
My resume goes into more detail with my skills, past work experience, and educational information.  I would be pleased to answer any questions and go more in detail about anything that you would like to know. Arrangements for a phone interview can be made through the Directors of Wartburg West at 303-860-7119 from whom you have received this information.

I am looking forward to hearing from you, 

Student name
